
 
REIMBURSEMENT OF REASONABLE 

EXPENSES – DHB COMMITTEES / WORKING 
GROUPS 

Policy 2.3.5 
Protocol 1 

PAYMENT FOR 
PARTICIPATION PROTOCOL 

 

Issue Date: Jan 2015 
Review Date: Jan 2018 

Page 1 of 1 
Version No:  3 

NOTE: The electronic version of 
this document is the most current.  
Any printed copy cannot be 
assumed to be the current version. 

Protocol Steward:  GM, Corporate 
Services 

Authorised by:  GM, Governance & 
Quality 

 

STANDARDS TO BE MET 

Reimbursement of reasonable expenses for meeting attendance, as per policy 2.3.5 
Payment for Participation on DHB Committees / Working Groups, can be claimed in the 
following manner: 

1. Obtain prior approval from the member of the Executive Management Team who is 
responsible for the Committee / Working Group.   

2. Approval will be confirmed in writing. 

3. Committee member will submit an invoice with documentation of the approved expenses 
attached. 

4. The Executive Management Team who is responsible for the Committee / Working Group 
will authorise payment from the appropriate cost centre and forward the invoice to 
accounts payable for payment. 

 
 
ASSOCIATED DOCUMENTS 

 Bay of Plenty District Health Board policy 2.3.5 Payment for Participation of Non-
Employees on DHB Committees and Working Groups  

 Bay of Plenty District Health Board policy 3.2.2 Gifts, Sponsorship and Koha  

 Bay of Plenty District Health Board Form FM.E9.1 Expense Claim 


